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BROCHURE # 91 

HOW TO READ YOUR STATEMENT 

 

 

 

 

How to Read Your Statement 

11..  DIRECT QUESTIONS TO. 
Contact information for billing 
questions. 
 

22..  ADDRESS BLOCK.  
 Your billing address. 

 

33..  ONLINE ACCESS LINK.  
Use the Online Permit Center for 
online services. 
 

44..  DATE OF TRANSACTION. 
Date of a single transaction. 

 

55..  TRANSACTION.  
Provides description of a single 
transaction. 

 

66..  AMOUNT.  
Amount of single transaction. 

 

77..  BALANCE.  
All activity, including the total 
amount due from prior invoices, 
payments received and applied, 
any adjustments made this period 
to prior invoices, and summary 
total of prior balance activity.  

 

88..  ACCOUNT STATUS.  
Reflects current charges and any 
past due balances. 

 

99..  AMOUNT DUE.  
Summary of prior balance activity 
and total new charges. 

John Smith 
555 State Street SE 
Port Orchard, WA 98367 
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